
Monday 5th October 2026

Introduction to the 
Writing Sub-Test



Objective
● Gain a deeper understanding of the writing sub-test.
● What will the question and case notes look like?
● Which techniques are required (writing criteria)? 
● Questions?



Reading Sub-Test: Key Info

● Includes one writing task.

● 45 minutes total
○ 5 minutes reading
○ 40 minutes writing 

NOTE: You are not given protected time to proofread your work. 

● You are required to write a letter (e.g. a referral).
● You will be given: background context, profession specific case notes, an 

task instructions. 



Additional Writing Sub-test Information
● The body of the letter should be approximately 180-200 words long. (This is 

an important part of achieving a good score in the writing sub-test.) 

● The letter should be in a formal style and the notes you are given will 
highlight who you will be writing to. 

● Key skills required include: retrieving specific, key information whilst filtering 
out any information that may not be beneficial for the recipient in context. 
The information then needs to be summarised effectively to make it clear 
for the reader. 

● No additional information based on your own knowledge should be 
included. The focus must be on the case notes provided. This is a writing 
test and you won’t be tested on your medical knowledge. 



Writing Sub-test: Case Notes Example

Make sure to read the 
introduction and task instructions 
carefully. This will tell you what 
type of letter you need to write 
and who you are writing to. 

This will help you to identify 
the information you need 
from the case notes, in 
order to write the letter. 

The format instructions are very 
important. Any information provided 
will need to be expanded into full 
sentences. 



Writing Sub-test: Case Notes

Case notes will have clear headings. 
However, they will include information that 
is not necessary to include in the letter, so 
being able to decide which information is 
required for the person you are writing to, is 
an important skill in the writing sub-test. 



The Letter: What needs to be included?
Address of the recipient should be in the 
top left corner of the page. 

The letter should then include the correct 
date. You will need to look for the reference to 
the date in the case notes, to ensure you use 
the correct one. 

Make sure to address the correct person, 
then include the name and date of birth of 
the patient your letter is regarding.

Complete the letter Yours Sincerely, (Name of job 
description, e.g. ‘Charge Nurse’) 

Body of the letter should include only the 
relevant information for the function of the 
letter (e.g.  referral, discharge etc). 







● Medical terms and abbreviations may be included in the case notes you 
receive as part of the writing sub-test. 

● It is important that you revise these any understand what they mean and 
how to expand them (when required), in your writing. 

 Medical Terms and Abbreviations



Any Questions?


